NaviPlan

Simplify editing document packages — removing the read-only
attribute

Document packages pre-defined in NaviPlan have a read-only attribute. This read-only
attribute can be removed from within NaviPlan. Remember, all document packages
contain a document template that will also have to be renamed.

Creating a customized .ndp file or document package

1. With your mouse, right click the document package that you want to edit, and
then select Save As. The Save Document Package as dialog box opens.

2. Under File Name, you will be directed to save the document package (.ndp file
extension). The name should be unique, so that you can differentiate it from the
original document package. For this exercise, rename the file Customized
Preliminary Analysis.ndp. Remember to also rename the file in the Title field so
that it matches the File Name. This title will appear under the document package

icon.

Save Document Package as x|
File Mame: Directaries:
IEustomized Preliminary Analyziz. ndp et npecdn. Jsamples

Cancel |
Comparative Analysis.ndp ;I = et ;I
Comprehenzive Analysiz ndp (£ naviplan
Preliminary sinalyziz.ndp = extended Help |
= data
[ npecdnd.3
= samples ;I
Dirives:
LI I = = Data j Mebwork... |
File Type:
IDDcument FPackages [~ HDF] j
Title:

IEustDmized Freliminary Analysiz

Diezcription:

-
[

3. Once the file name and title have been changed, click OK. The Customized
Preliminary Analysis document package icon will now appear on the NaviPlan
desktop, alongside the existing document package icons.

Each document package is made up of an .ndp file or document package file, and an
.ndt file or document template file. You created the .ndp file in the first three steps
above.

Next, create the .ndt or template file for the document package. This will allow you to
edit text and graphs for this document package, making it truly customized.
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Creating the customized .ndt file or document template

1. To create the .ndt file for the Customized Preliminary Analysis document
package, double-click the Customized Preliminary Analysis document
package icon. The document package dialog box opens.

&= Customized Preliminary Analysis

(2] 10|

HName: |Custnmized Preliminary Analysis

Description |

Document Title Labels Members | =
R | Plan Analysiz Synopsis Current Plan Headds 1 & 2
R | Major Purchase Goal Summary Currert Plan Heads 1 &2
G | Major Purchase: Meeds vs. Abilties Currert Plan All
R | Education Goal Summary Currert Plan Heads 1 &2
3 | Education: Meeds v=. Shilties Current Plan All
R | Emergency Fund Lnalysis Currert Plan All
R | Retirement Goal Summary Current Plan Heads 1 & 2
-
Insert.., | elete | O as Tal Edit Labels...

r Templates

Create. ..
Select. ..

Edit...

0| Clear

Preliminary Analysis not

u Preliminary Analysis Pres.not

Generate Documents ¥

Int...

Show Presentation

Create Client Report

2. Under Templates, click the Client Report button, and then select Create. The
Create New Template dialog box appears. Enter the same unique name for the
template as you did for the .ndp file. Remember to use an .ndt extension for this

file.

File: I .arme:

Create New Template

Diirectaries:

ICustomized Preliminary Analpsiz ndt

et \npecdnB. 3heamples

Comparative Analysiz Prez.ndt ;I = et ;I
Caomparative Analysiz.hdt [F=r NaWIPLAN
Comprehenzive Analpsiz Pres ndt [&= EXTENDED
Comprehenzive Analpzis.ndt
Cusztomized Preliminary dnalyziz ndt = DATA
Preliminary &nalysis Pres.ndt [£= MPECDNS.3
Preliminary Analyzis. ndt B SAMPLES
_I Drives:
I = e Data j
File Type:
I Document Templates [*NDT) j

xI[Ioix]
I
Cancel | E_‘
2
Help | 2_
Metwork. .. | |
2

F=Tempraes

Client Report ¥ | Prefiminary Analysis not

Presentation ¥

Preliminaty Analysis Pres not

Options ¥

Print... | Generate Documents ¥

Show Presentation

Create Client Report

3. Once the template has been given a new name, click OK.
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4. If you are going to create a presentation, repeat these steps using the
Presentation button.

Both the client report and presentation have been saved with a unique name.

&= Customized Preliminary Analysis @ o ]
Name: |Custnmized Freliminary Analysis| | Description |
Document Title Labels Members | =
R | Plan Analyzis Synopsis Current Plan Heads1 & 2
R | Major Purchase Goal Summary Current Plan Heads1 & 2
G | Major Purchasze: Meeds vs. Ahilties Currert Plan All
R | Education Goal Summary Current Plan Heads1 & 2
G | Education: Meeds vs. Ahilties Current Plan All
R | Emergency Fund Analysis Currert Plan All
R | Retirement Goal Summary Current Plan Heads1 & 2
w
Insert... | [rElete: | EOpyas Tiag Edit Labels...
r Temip
Client RBeport ¥ | Customized Preliminary Analysis.not
Presentation ¥ Customiozed Preliminary Analysis Pres.nt
Options ¥ Print... | Generate Documents * | Show Presentation | Create Client Report

You are now ready to edit the client report template for the Customized Preliminary
Analysis document package.
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